[Insert Company Logo Here]	Ladder Inspection  |  [COMPANY NAME]
[COMPANY NAME]  –  EQUIPMENT INSPECTION
LADDER INSPECTION
A monthly sheet for one ladder: a weekly detailed visual inspection, plus a check after any damage, repair or incident.
	At a glance

	What it is for
	Proving the ladder is safe and has been inspected (Work at Height Regulations 2005, PUWER 1998).
	Who fills it in
	A competent person named by the business, often a Team Leader.

	How often
	Weekly, after the ladder is dropped, damaged or repaired, and before first use.
	Time needed
	About 5–10 minutes, ladder laid out or set up on level ground.

	If it fails
	Stop, tag it out, tell your Team Leader, record it below.
	Where it goes
	Equipment file for this ladder. Keep for [at least 2 years].

	Reference
	ARB-EQ-006  ·  Version 2.0
	Issued / review
	[DD/MM/YYYY]  /  [DD/MM/YYYY]



	Ladder ID / tag no.
	
	Make and model
	

	Length / no. of rungs
	
	Month and year
	

	Standard and class
	
	Kept on / in
	



Type of ladder – tick all that apply
	☐  Extension
	☐  Stepladder
	☐  Combination
	☐  Telescopic
	☐  Tripod

	☐  Platform steps
	☐  Aluminium
	☐  Glass fibre
	☐  Wood
	



How to mark each box:   ✓ = pass     ✗ = fail (do not use)     N/A = not fitted / not relevant
	Check
	What good looks like
	Wk 1
	Wk 2
	Wk 3
	Wk 4
	Wk 5
	Repair

	Date
	
	
	
	
	
	

	Critical checks – never use the ladder if any of these fail

	ID tag
	Tag fixed on, legible, matches this sheet. Shows the date of the last inspection.
	
	
	
	
	
	

	Standard label
	Label legible: EN 131 (with Professional or Non-professional) or older Class 1. Maximum load shown.
	
	
	
	
	
	

	Stiles
	Straight. Not bent, twisted, dented, cracked or split.
	
	
	
	
	
	

	Rungs, steps and treads
	None missing, loose, bent, cracked or worn. Clean: no mud, oil, sap or resin.
	
	
	
	
	
	

	Feet
	All present. Not worn, split or loose. Right type for the ground (rubber or spikes).
	
	
	
	
	
	

	Locking mechanisms
	Lock bars, rung hooks and hinges engage fully and hold. Parts not bent or worn.
	
	
	
	
	
	

	Stepladder platform
	Not split or buckled. Secure.
	
	
	
	
	
	

	Structure and moving parts

	Rivets, welds and tie rods
	No loose rivets, cracked welds, missing tie rods or damaged stays.
	
	
	
	
	
	

	Stability bar or wide base
	Fitted where supplied. Secure, not bent.
	
	
	
	
	
	

	Extension sections
	Slide smoothly. Guide brackets secure. Rope and pulley (if fitted) not frayed.
	
	
	
	
	
	

	Stepladder stays and hinges
	Stays or spreaders lock open. Hinges not loose. Back legs straight.
	
	
	
	
	
	

	Telescopic or combination
	Every section and hinge locks, with indicators showing locked. No twisting.
	
	
	
	
	
	

	Tripod (orchard) ladder – if this is a tripod

	Third leg and pivot
	Pivot secure. Leg straight. Opens and holds at the spread the maker states.
	
	
	
	
	
	

	Adjustable legs
	Locking pins or clamps engage fully. Legs do not slip under load.
	
	
	
	
	
	

	Spike feet
	All present, not bent or blunt, right for soft ground.
	
	
	
	
	
	

	Top platform or cap
	Secure. Not cracked or bent.
	
	
	
	
	
	

	General

	Overall condition
	No corrosion, heat or chemical damage. Glass fibre: no cracks or exposed fibres. Wood: not painted over.
	
	
	
	
	
	

	No home repairs
	No modifications, bolted-on parts or taped repairs.
	
	
	
	
	
	

	Accessories
	Stand-off, levelling feet or stabiliser fit and lock (where used).
	
	
	
	
	
	

	Checked by (initials)
	
	
	
	
	
	

	Tag updated (✓)
	
	
	
	
	
	



If anything fails (✗)
	1
	STOP – do not use it
	2
	TAG IT OUT – label it "Do not use" and keep it off the vehicle
	3
	TELL your Team Leader straight away
	4
	RECORD it in the defect log below



Every day before you start
The person using the ladder does a pre-use check at the start of each day, and again if anything changes (for example, it is dropped or moved from mud to a hard surface). Check:
	☐  Stiles not bent or damaged
	☐  Feet present, not worn, clean

	☐  Rungs not bent, loose or missing
	☐  Locks and stays fully engaged

	☐  Platform and treads not split, clean
	☐  ID tag present and in date

	☐  Ground firm, level, no leaf litter
	☐  Leaning ladder at 1 in 4 and secured

	☐  Access ladder: 1 m above landing
	☐  I can keep a handhold at the work



	Is a ladder the right choice?
Only use a ladder when the work at height risk assessment [ref] says so. The law allows a ladder only where the risk is low and the job is short, or the site cannot be changed.
1. More than 30 minutes up the ladder at a time? Use other equipment.
1. Light tools and materials only. Keep three points of contact wherever you can.
1. Do not work off the top three rungs, or overreach: keep your belt buckle inside the stiles.
1. If the task needs both hands, ask whether a MEWP, platform or tools from the ground would be better.



	Ladders in tree work
1. Never use a chainsaw from a ladder. HSE: chainsaws need both hands, and a ladder needs one hand to hold on.
1. In tree work, ladders are normally only used to get into the crown. Do not use a ladder to reach branches that are being cut off.
1. Tripod (orchard) ladders are common for hedge and fruit tree work. Set the legs up exactly as the maker says, with the spikes firmly in the ground.



Defect log
	Date
	Defect found
	Tagged out?
	Action taken / by whom
	Back in service (sign + date)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



Monthly review. I have checked this sheet, and any defects above have been dealt with.
	
	Team Leader / Manager

	Name
	

	Signature
	

	Date reviewed
	



	Guidance for the business owner – remove before issue
Why this form matters. The Work at Height Regulations 2005 say a ladder may be used for work at height only if your risk assessment shows that more suitable equipment is not justified, because the risk is low and either the use is short or there are site features you cannot change (Schedule 6). The user must always have a secure handhold and support. Equipment that can deteriorate must be inspected at suitable intervals and after exceptional circumstances, with the result recorded and kept until the next inspection (reg 12). PUWER 1998 regs 4 to 6 also apply. (Checked 23/09/2026, legislation.gov.uk.)
The guidance to follow. HSE’s leaflet INDG455 "Safe use of ladders and stepladders" was replaced in July 2021 by LA455, with the same title, produced by the Ladder Association with HSE. It sets out the user’s pre-use check (start of the day and whenever something changes) and the employer’s detailed visual inspection by a competent person at fixed intervals, with records. (Checked 23/09/2026, hse.gov.uk, ladderassociation.org.uk.)
Ladder standards. The revised BS EN 131 came in during 2018, fully in force from January 2019 (Ladder Association). Ladders made to it are marked Professional or Non-professional, and have a 150 kg maximum total load (user, tools and materials). Non-professional ladders are meant for light, occasional, domestic use, so buy Professional ladders for work. The revised standard also brought in a wider base or stabiliser on leaning ladders over 3 m. Older BS 2037 and BS 1129 (Class 1) ladders can still be used if they are in good condition. (Checked 23/09/2026, Ladder Association.)
Tree work. The rules in the "Ladders in tree work" box come from HSE’s tree work pages. The Arboricultural Association’s Safety Guide 2 "Use of Tools in the Tree" (December 2020, replacing AFAG 308) says to climb only when working from the ground or a platform is not reasonably practicable. It does not cover ladders directly. (Checked 23/09/2026, hse.gov.uk, trees.org.uk.)
Tailor it. Give every ladder an ID number and a tag showing its last inspection date. Delete the tripod rows for other ladders. Follow the manufacturer’s instructions. Name your competent inspector, and decide whether weekly suits how hard your ladders are used.
Link it. Log each ladder in your Register of Equipment (ARB-EQ-012). Cover ladder use in the technical induction (ARB-HR-009) and your work at height risk assessment and method statements [ref].
Arborella provides this template as documentation support. It does not replace the manufacturer’s instructions or a competent person’s judgement.



Related documents
	Reference
	Document

	ARB-EQ-012
	Register of Equipment (noise and vibration)

	ARB-EQ-000
	Equipment Defect Report and Log

	ARB-EQ-013
	Do Not Use Tags

	ARB-EQ-005
	Hedge Trimmer Inspection

	ARB-EQ-010
	Weekly Climbing Kit and PPE Inspection

	ARB-HR-009
	Technical (Site Safety) Induction Checklist

	[ref]
	Work at height risk assessment and method statement



Document control
	Document
	Ladder Inspection (ARB-EQ-006)

	Owner
	Company Director

	Approved by
	[Name, role]

	Status
	Controlled template – Live once approved

	Review
	At least every 12 months, and sooner if the law, guidance or the way you work changes



	Ver.
	Date
	Author
	Summary of changes

	1.0
	[Date]
	[Initials]
	First edition created
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