

[Insert Company Logo Here]	Do Not Use Tags  |  [COMPANY NAME]
[COMPANY NAME]  –  EQUIPMENT TAGS
DO NOT USE TAGS
Printable tags for taking faulty or suspect kit out of use. Four tags per page.
	At a glance

	What it is for
	Making it obvious to everyone that an item must not be used.
	Who uses it
	Anyone who finds a fault. Only a competent person removes a red tag.

	When
	The moment a fault is found, or when kit needs checking before use.
	Time needed
	1 minute to fill in and attach.

	You will need
	Printed tags (card or laminated), cable ties, a pen that will not wash off.
	Where it goes
	On the item. Record the tag number on the Defect Report (ARB-EQ-000).

	Reference
	ARB-EQ-013  ·  Version 1.0
	Issued / review
	[DD/MM/YYYY]  /  [DD/MM/YYYY]



How to use the tags
	1
	Stop. Do not use the item. Make it safe (switch off, remove the battery or plug, fit the chain scabbard).

	2
	Choose the tag. Red – DO NOT USE for a known fault. Orange – QUARANTINE when you are not sure and it needs checking, or for climbing and rigging kit waiting for inspection.

	3
	Fill it in clearly, then punch the hole (○) and fix it to the item with a cable tie where everyone will see it – on the handle, controls or coupling.

	4
	Report it on the Equipment Defect Report (ARB-EQ-000) and tell your Team Leader. Move the item to the quarantine area.

	5
	Only a competent person removes the tag, once the item is repaired and cleared, or retired.



	Guidance for the business owner – remove before issue
Printing. Print on thick card (at least 250 gsm) or laminate the tags so they survive rain and diesel. Print in colour. Cut along the dashed lines. Keep a stock in every vehicle and in the yard.
Colours. Red is used for "Do not use" because it is the standard safety colour for prohibition. Orange (amber) is used for quarantine or awaiting inspection. These colours are deliberately outside the purple house colours so they stand out.
Numbering. Number your tags (write the number in the "Defect Report no." line or pre-print it) so each tag links to one Defect Report.
The law. PUWER 1998 (reg 5) requires equipment to be maintained in a safe condition; taking faulty equipment out of use and preventing its use until repaired is part of this. (Checked 23/09/2026.)
Arborella provides this template as documentation support.




		○

	DO NOT USE
DEFECTIVE – UNSAFE

	Asset ID:

	Fault:

	

	Tagged by:

	Date:

	Defect Report no.:

	Only a competent person may remove this tag.  Cleared by: ____________  Date: ______

	[COMPANY NAME]  ·  ARB-EQ-013



	
		○

	DO NOT USE
DEFECTIVE – UNSAFE

	Asset ID:

	Fault:

	

	Tagged by:

	Date:

	Defect Report no.:

	Only a competent person may remove this tag.  Cleared by: ____________  Date: ______

	[COMPANY NAME]  ·  ARB-EQ-013




	

		○

	DO NOT USE
DEFECTIVE – UNSAFE

	Asset ID:

	Fault:

	

	Tagged by:

	Date:

	Defect Report no.:

	Only a competent person may remove this tag.  Cleared by: ____________  Date: ______

	[COMPANY NAME]  ·  ARB-EQ-013



	
		○

	DO NOT USE
DEFECTIVE – UNSAFE

	Asset ID:

	Fault:

	

	Tagged by:

	Date:

	Defect Report no.:

	Only a competent person may remove this tag.  Cleared by: ____________  Date: ______

	[COMPANY NAME]  ·  ARB-EQ-013






		○

	QUARANTINE
AWAITING INSPECTION

	Asset ID:

	Reason:

	

	Tagged by:

	Date:

	Inspect by (date):

	Do not use until inspected and cleared.  Cleared by: ____________  Date: ______

	[COMPANY NAME]  ·  ARB-EQ-013



	
		○

	QUARANTINE
AWAITING INSPECTION

	Asset ID:

	Reason:

	

	Tagged by:

	Date:

	Inspect by (date):

	Do not use until inspected and cleared.  Cleared by: ____________  Date: ______

	[COMPANY NAME]  ·  ARB-EQ-013




	

		○

	QUARANTINE
AWAITING INSPECTION

	Asset ID:

	Reason:

	

	Tagged by:

	Date:

	Inspect by (date):

	Do not use until inspected and cleared.  Cleared by: ____________  Date: ______

	[COMPANY NAME]  ·  ARB-EQ-013



	
		○

	QUARANTINE
AWAITING INSPECTION

	Asset ID:

	Reason:

	

	Tagged by:

	Date:

	Inspect by (date):

	Do not use until inspected and cleared.  Cleared by: ____________  Date: ______

	[COMPANY NAME]  ·  ARB-EQ-013






Related documents
	Reference
	Document

	ARB-EQ-000
	Equipment Defect Report and Log

	ARB-EQ-012
	Register of Equipment

	ARB-EQ-001 to 011
	Equipment inspection forms



Document control
	Document
	Do Not Use Tags (ARB-EQ-013)

	Owner
	Company Director

	Approved by
	[Name, role]

	Status
	Controlled template – Live once approved

	Review
	At least every 12 months, and sooner if the law, guidance or the way you work changes



	Ver.
	Date
	Author
	Summary of changes

	1.0
	23/09/2026
	Arborella Consultancy Ltd
	Initial release (separated from ARB-EQ-000). Red Do Not Use and orange Quarantine tags, 4 per page.
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