

[Insert Company Logo Here]	MEWP Weekly Inspection  |  [COMPANY NAME]
[COMPANY NAME]  –  EQUIPMENT INSPECTION
MEWP WEEKLY INSPECTION
A monthly sheet for one MEWP: a weekly inspection, plus a check after any repair.
	At a glance

	What it is for
	Proving the MEWP is inspected and safe to lift people (LOLER).
	Who fills it in
	A trained operator (IPAF PAL or NPTC / Lantra).

	How often
	Weekly, after any repair, and before first use or hire.
	Time needed
	About 20 minutes, on firm level ground, platform stowed.

	If it fails
	Stop, tag it out, tell your Team Leader, record it.
	Where it goes
	Equipment file for this MEWP. Keep for [at least 2 years].

	Reference
	ARB-EQ-016  ·  Version 1.0
	Issued / review
	[DD/MM/YYYY]  /  [DD/MM/YYYY]



	Make / model
	
	Asset / serial no.
	

	Registration
	
	Month / year
	

	SWL (kg) / persons
	
	Hours (start)
	

	LOLER exam due
	
	LOLER report ref
	

	Insulated rating
	
	Owned or hired
	



Type of MEWP – tick all that apply
	☐  Truck / van
	☐  Trailer-mounted
	☐  Spider lift
	☐  Insulated



How to mark each box:   ✓ = pass     ✗ = fail (do not use)     N/A = not fitted / not relevant
	Check
	What good looks like
	Wk 1
	Wk 2
	Wk 3
	Wk 4
	Wk 5
	Repair

	Date
	
	
	
	
	
	

	Hours run
	
	
	
	
	
	

	Critical safety items – never use the MEWP if any of these fail

	LOLER examination
	In date (6-monthly or per the scheme). Report seen; defects cleared.
	
	
	
	
	
	

	Ground controls, emergency lowering
	Ground controls work and override the platform. Emergency lowering works on the handbook test.
	
	
	
	
	
	

	Emergency stops
	Platform and ground stops each stop all movement. No restart until reset.
	
	
	
	
	
	

	Tilt / level alarm and interlocks
	Level indicator readable. Tilt alarm and limits work on the handbook test.
	
	
	
	
	
	

	Overload sensing (if fitted)
	Warning and cut-out work on the handbook test. Not bypassed.
	
	
	
	
	
	

	Platform gate and guardrails
	Gate self-closes and latches. Rails and pins secure, no bends or cracks.
	
	
	
	
	
	

	Harness anchor points
	Marked, secure, no cracks, distortion or corrosion.
	
	
	
	
	
	

	Outrigger interlocks
	Boom will not rise until outriggers are set. Indicators work.
	
	
	
	
	
	

	Structure

	Booms and platform
	No dents or distortion. Sections slide smoothly. Basket stays level.
	
	
	
	
	
	

	Pins and retainers
	All present and locked. Not worn or walking out.
	
	
	
	
	
	

	Welds and metalwork
	No cracks. Flaking paint or rust streaks at a weld can mean a crack.
	
	
	
	
	
	

	Wear pads
	Present, within the wear limit. No metal-on-metal contact.
	
	
	
	
	
	

	Slew ring and bolts
	Bolts present and tight (witness marks lined up). No play or noise.
	
	
	
	
	
	

	Hydraulics

	Hoses and fittings
	No cuts, chafing or bulges. Clipped. Hose tracks clear.
	
	
	
	
	
	

	Leaks
	No leaks at hoses, fittings or valves. No drips under the machine.
	
	
	
	
	
	

	Rams and cylinders
	No leaks or scored rods. Boom holds position with no creep.
	
	
	
	
	
	

	Hydraulic oil level
	Between the marks with the boom stowed. Oil not milky.
	
	
	
	
	
	

	Outriggers and stabilisers

	Outrigger legs, pins and locks
	Move smoothly. No bends, cracks or leaks. Pins and locks secure.
	
	
	
	
	
	

	Feet and spreader pads
	Feet swivel freely. Right pads on board, not split or cracked.
	
	
	
	
	
	

	Controls and markings

	Platform and ground controls
	Return to neutral. Function enable works. Labels readable.
	
	
	
	
	
	

	Decals and SWL plate
	ID plate, SWL, persons, wind limit and warnings legible.
	
	
	
	
	
	

	Operator’s manual
	On board; serial number matches the machine.
	
	
	
	
	
	

	Base vehicle, tracks or trailer

	Vehicle-mounted
	Tyres, lights, brakes: ARB-EQ-009 done, no open defects.
	
	
	
	
	
	

	Trailer-mounted
	Coupling, brakes, tyres, lights: ARB-EQ-008 done, no open defects.
	
	
	
	
	
	

	Tracks (spider lift)
	Tracks not cut or slack. Travel brake holds; travel alarm works.
	
	
	
	
	
	

	Stowed for travel
	Boom on its rest, locks on, pads and outriggers stowed.
	
	
	
	
	
	

	Engine, power and battery

	Engine or power pack
	Oil, coolant and fuel correct. No leaks. Runs normally.
	
	
	
	
	
	

	Batteries and charger
	Charged. Terminals tight. No cracked cases or damaged leads.
	
	
	
	
	
	

	Housekeeping

	Sawdust and debris
	Basket, controls and slew area clear. Control covers fitted.
	
	
	
	
	
	

	Chainsaw-safe area
	Set place for the saw, away from controls and hoses. Scabbard on board.
	
	
	
	
	
	

	Tools secured
	Tethered or stowed. Nothing loose to fall or jam a control.
	
	
	
	
	
	

	Checked by (initials)
	
	
	
	
	
	



If anything fails (✗)
	1
	STOP – lower and stow it, do not use it
	2
	ISOLATE AND TAG – key out, emergency stop on, "Do not use" tag fitted
	3
	TELL your Team Leader (and the hire company if hired)
	4
	RECORD it in the defect log below



	Never bypass a safety system
Never disable or override the overload system, interlocks or alarms. If a MEWP is struck by a falling section, overturns, is overloaded or touches an overhead line, stop using it. It needs a thorough examination by a competent person before it is used again.



Every day before you start
The weekly inspection does not replace the operator’s own daily checks. Before first use each day, check:
	☐  Operator’s daily pre-use check done (handbook or IPAF checklist)
	☐  LOLER exam in date and manual on board

	☐  Rescue plan (ARB-SITE-010) briefed and ground rescue person named
	☐  Ground rescue person knows the ground controls and emergency lowering

	☐  Ground check: firm and level, no soft verges, voids, drains or covers
	☐  Overhead lines and obstructions checked

	☐  Outriggers set on spreader pads and machine level
	☐  Outrigger interlock shows set before the boom is raised

	☐  Emergency stops and ground controls tested
	☐  Function test: all movements and alarms work

	☐  Wind speed checked against the plate limit
	☐  Harness and short restraint lanyard checked, clipped to a marked anchor

	☐  Drop zone set so cut sections cannot strike the MEWP
	☐  Basket clear of debris, saw in its set place, tools secured



Defect log
	Date
	Defect found
	Tagged out?
	Action taken / by whom
	Back in service (sign + date)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



Monthly review. I have checked this sheet, and any defects above have been dealt with.
	
	Team Leader / Manager

	Name
	

	Signature
	

	Date reviewed
	



	Guidance for the business owner – remove before issue
Why this form matters (checked 06/10/2026, legislation.gov.uk and HSE). A MEWP lifts people, so the Lifting Operations and Lifting Equipment Regulations 1998 (LOLER) apply. Regulation 9(3)(a) requires a thorough examination by a competent person at least every 6 months for equipment for lifting persons, or in line with an examination scheme, and each time exceptional circumstances liable to jeopardise its safety have occurred. Regulation 9(3)(b) requires inspection by a competent person at suitable intervals between thorough examinations where that is appropriate. This weekly sheet records those inspections. Regulation 9(4) means a MEWP hired in or out must come with physical evidence of its last thorough examination.
PUWER 1998 still applies (for example suitability, maintenance and training). Note that PUWER regulation 6 (inspection) does not apply to "work equipment for lifting loads including persons" (reg 6(5)(c)), so for a MEWP the inspection duty sits under LOLER regulation 9 instead. (Checked 06/10/2026, legislation.gov.uk.)
This check does not replace the thorough examination or the service schedule. HSE says MEWPs must be thoroughly examined at least every six months, and that a programme of daily visual checks, regular inspections and servicing should be set up in line with the manufacturer’s instructions (HSE MEWP pages and GEIS6). IPAF’s leaflet "Service, Inspection and Maintenance of MEWPs" separates operator pre-use inspections, servicing by a competent person, and periodical inspections by authorised engineers, at frequencies set by the manufacturer. (Checked 06/10/2026, hse.gov.uk and ipaf.org.)
Daily pre-use checks (IPAF, checked 06/10/2026). IPAF says a MEWP must be inspected daily or at the start of each shift by the operator, following the manufacturer’s manual and recording the check. Its pre-use checklist (TE-1049, version 4.0, February 2025) is a good companion to this form. If a fault is found, IPAF says isolate the MEWP, remove the key, activate the emergency stop, tag it and report it.
Records (checked 06/10/2026). Keep LOLER thorough examination reports for 2 years or until the next report, whichever is longer (LOLER regulation 11, as summarised in the SAFed LOLER guidelines). Make these weekly records available to the person who does the thorough examination. Log the MEWP, its LOLER due date and report reference in your Register of Equipment (ARB-EQ-012).



	Guidance for the business owner (continued) – remove before issue
Tailor it. Add your asset number, SWL, person limit and wind speed limit from the plate. Follow the manufacturer’s handbook for how to test the tilt alarm, overload system, interlocks and emergency lowering, and for wear pad limits and service intervals. Delete rows that do not apply, for example the trailer or track rows. If the platform is insulated, record its rating and follow the manufacturer’s schedule for testing the insulation.
Competence. Only trained, competent operators should carry out these checks or use the MEWP: IPAF PAL card for the right category (usually 1b static boom for vehicle, trailer and outrigger machines, or 3b mobile boom) or City & Guilds NPTC / Lantra MEWP certificate, plus familiarisation on the specific model (HSE). Record training in the Training and Competence Matrix (ARB-HR-022).
Guidance to follow (checked 06/10/2026). Arboricultural Association Safety Guide 5 "Use of Mobile Elevating Work Platforms in Tree Work" (December 2020), which replaced AFAG 403. Its checklist asks whether pre-use and daily checks are done, whether a valid record of thorough examination is available, whether the ground will support the MEWP and its spreader plates, and whether the drop zone keeps cut sections from striking the MEWP. Also HSE GEIS6 "The selection, management and use of mobile elevating work platforms" (which says never disable the overload system), HSE tree work guidance and the manufacturer’s handbook.
Link it. Use with the MEWP Rescue Plan (ARB-SITE-010) on every job, and the Health and Safety Policy (ARB-POL-01, 7.1 and 7.4). Other links are listed below.
Arborella provides this template as documentation support. It does not replace the manufacturer’s instructions or a competent person’s judgement.



Related documents
	Reference
	Document

	ARB-SITE-010
	MEWP Rescue Plan

	ARB-EQ-000
	Equipment Defect Report and Log

	ARB-EQ-012
	Register of Equipment

	ARB-EQ-013
	Do Not Use Tags

	ARB-EQ-009
	Daily Vehicle Walk-round Check (vehicle-mounted MEWPs)

	ARB-EQ-008
	Trailer Inspection (trailer-mounted MEWPs)

	ARB-HR-022
	Training and Competence Matrix

	ARB-POL-01
	Health and Safety Policy (7.1 work at height; 7.4 LOLER)

	[ref]
	MEWP GRA and method statement



Document control
	Document
	MEWP Weekly Inspection (ARB-EQ-016)

	Owner
	Company Director

	Approved by
	[Name, role]

	Status
	Controlled template – Live once approved

	Review
	At least every 12 months, and sooner if the law, guidance or the way you work changes



	Ver.
	Date
	Author
	Summary of changes

	1.0
	06/10/2026
	Arborella Consultancy Ltd
	First edition
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