[Insert Company Logo Here]	Wildlife and Protected Species Check  |  [COMPANY NAME]
[COMPANY NAME]  –  SITE FORM
WILDLIFE AND PROTECTED SPECIES CHECK
A quick look for nesting birds, bats and other protected wildlife before any cutting starts.
	At a glance

	What it is for
	Checking for protected wildlife and invasive plants, and recording the decision.
	Who fills it in
	Team Leader, with the crew. Office can do Section 1.

	When
	Every job, before work starts, and if the plan changes.
	Time needed
	About 10 to 15 minutes.

	You will need
	Binoculars, torch, camera or phone.
	Where it goes
	Job pack. Keep [at least 6 years].

	Reference
	ARB-SITE-006  ·  Version 2.0
	Issued / review
	[DD/MM/YYYY]  /  [DD/MM/YYYY]

	Job reference
	[Job ref]
	Use the same job ref on every form in this job pack.



Where this fits in the job pack
	Survey & Quote
	›
	Job Sheet
	›
	SSRA + Method Statement
	›
	Wildlife check
THIS FORM
	›
	Work
	›
	Job completion



	1
	Before you go: fill in Section 1. The office can do the map checks when booking.

	2
	On arrival: walk the site with binoculars. Look at every tree, hedge and area you will work on. Tick Sections 2 to 6.

	3
	Decide in Section 7, take photos, then brief the crew and sign in Section 8. If anything new turns up, stop and check again.



  1     Site, job and map checks
              Section 1 of 8  ·  About 5 minutes  ·  Office or Team Leader, before arriving
	Site address
	
	what3words / grid ref
	

	Date
	
	Time on site
	

	Team Leader
	
	Weather
	e.g. dry, 12°C, light wind

	Client
	
	Trees / hedge ref
	e.g. T1–T3 on the survey plan



	Work planned
	e.g. dismantle ash over garage roof, rig limbs to ground; reduce hawthorn hedge by 1 m



	Map and paperwork check
	Yes
	No
	N/A
	Details / ref

	MAGIC map checked for SSSI, SAC, SPA, nature reserve or ancient woodland
	☐
	☐
	☐
	Site name / screenshot

	In or next to an SSSI: owner’s Natural England consent seen
	☐
	☐
	☐
	Consent ref

	Ecology report, planning condition or ecologist’s method statement
	☐
	☐
	☐
	Ref / what it says

	Client or neighbour has told us about wildlife here
	☐
	☐
	☐
	e.g. bats in the barn

	Hedge on or next to farmland in England (no cutting 1 March to 31 August)
	☐
	☐
	☐
	Exemption

	TPO, conservation area and felling licence checked (ARB-POL-29)
	☐
	☐
	☐
	Ref



  2     Habitat and time of year
              Section 2 of 8  ·  About 2 minutes  ·  Team Leader
Tick everything on or next to the work area.
	☐  Woodland or groups of trees
	☐  Mature or veteran trees
	☐  Hedgerows

	☐  Scrub, bramble or dense ivy
	☐  Long grass or rough ground
	☐  Pond, stream, ditch or wet ground

	☐  Log, brash or compost piles
	☐  Buildings or bridges nearby
	☐  Heath or sunny banks

	☐  Gardens or built-up area
	☐  Other: _______________
	



Wildlife calendar – check this month’s column
	
	Jan
	Feb
	Mar
	Apr
	May
	Jun
	Jul
	Aug
	Sep
	Oct
	Nov
	Dec

	Nesting birds (nests protected all year while in use)
	○
	○
	●
	●
	●
	●
	●
	●
	○
	○
	○
	○

	Hedge cutting on or next to farmland (England)
	
	
	●
	●
	●
	●
	●
	●
	
	
	
	

	Bats in trees (roosts protected all year)
	H
	H
	○
	○
	M
	M
	M
	○
	○
	○
	H
	H

	Red squirrel breeding dreys (red squirrel areas)
	
	●
	●
	●
	●
	●
	●
	●
	●
	
	
	

	Hazel dormice hibernating at ground level
	H
	H
	H
	○
	
	
	
	
	
	○
	H
	H

	Pond work near great crested newts
	✓
	○
	○
	○
	○
	○
	○
	○
	○
	○
	✓
	✓


● main season – extra care   H hibernating   M maternity (young born)   ○ take care   ✓ lowest-risk time for pond work   Blank = no seasonal rule. Timings are approximate and vary with the weather and the region. Wildlife law applies all year.


  3     Nesting birds
              Section 3 of 8  ·  About 3 minutes  ·  Team Leader
Look at every tree and hedge you will cut. Watch for a few minutes: birds flying in and out, or carrying food or nest material, are a sign of an active nest.
	Nesting bird check
	Yes
	No
	N/A
	Details

	I have checked every tree, hedge and shrub to be cut, from the ground, with binoculars
	☐
	☐
	☐
	

	Active nest seen (eggs or young), or birds sitting, building, carrying food or alarm calling
	☐
	☐
	☐
	Where? Species if known

	Barn owl, red kite or another specially protected bird nesting nearby
	☐
	☐
	☐
	Species / where

	Nest of osprey, golden eagle or white-tailed eagle (protected even when empty)
	☐
	☐
	☐
	



	If you find an active nest
Stop work on that tree or hedge section. Do not cut, move or shake the nest. Keep people back and tell the Manager, who re-plans with the client: an undisturbed buffer, or wait until the nest is no longer in use.



  4     Bats: ground-level check of each tree
              Section 4 of 8  ·  About 5 minutes  ·  Team Leader, with a climber if possible
Walk round each tree you will work on. Use binoculars and a torch. Tick what you see. Bats and their roosts are protected all year, even when bats are not there.
Potential roost features – places a bat could use
	☐  Woodpecker holes
	☐  Rot holes or cavities
	☐  Hollow trunk or limb

	☐  Splits or cracks in stem or limbs
	☐  Loose or lifting bark
	☐  Dense ivy (thick stems)

	☐  Knot holes
	☐  Tear-outs, wounds, cankers
	☐  Snapped limbs with hollows

	☐  Bat or bird boxes
	
	



Signs that bats may be using it
	☐  Droppings below a hole (crumble to dust)
	☐  Dark staining or greasy marks round a hole
	☐  Scratch marks round a hole

	☐  Flies round a hole
	☐  Squeaking or chattering
	☐  Bats flying from the tree at dusk



Result – tick and write the tree refs
	☐  No features
Proceed with care. Trees: ________
	☐  Features, no signs
Manager decides with ecologist advice before cutting those parts. Trees: ________
	☐  Signs of bats
STOP work on that tree. Trees: ________



If you find a possible roost or a bat
	1
	STOP work on that tree. Do not cut, block or fill the feature
	2
	TELL your Team Leader and the Manager straight away
	3
	GET a licensed bat ecologist. Work only on their advice, or under a Natural England licence
	4
	RECORD it: photos from the ground, tree ref, what you saw



Found a grounded or injured bat? Do not handle it. Keep people and pets away and ring the National Bat Helpline on 0345 1300 228.
  5     Other protected species
              Section 5 of 8  ·  About 3 minutes  ·  Team Leader and crew
	Species – what to look for
	Yes
	No
	N/A
	Seen? What you will do

	Badgers: sett holes with spoil heaps and old bedding, dung pits (latrines), worn paths, hair on fences
	☐
	☐
	☐
	Do not damage, block or disturb a sett in use. Keep machines away

	Hazel dormice: hazelnuts opened with a smooth round hole; woven nests in hedges and scrub
	☐
	☐
	☐
	Stop hedge or scrub work. Get advice

	Great crested newts: ponds on or near the site; long grass, log piles or rubble near ponds
	☐
	☐
	☐
	Avoid clearing cover near ponds. Get advice

	Red squirrels (where relevant, e.g. northern England, Isle of Wight, Scotland): dreys, stripped cones
	☐
	☐
	☐
	Leave drey trees standing. Tell the Manager

	Reptiles (adder, grass snake, slow worm, common lizard): sunny banks, heath, compost or brash piles
	☐
	☐
	☐
	Hand search. Cut in stages towards cover

	Hedgehogs: leaf piles, brash or compost heaps, hedge bases
	☐
	☐
	☐
	Hand check before strimming, mowing or burning

	Other: otter, water vole or kingfisher on banks; nests in nearby buildings
	☐
	☐
	☐
	




  6     Invasive and harmful plants
              Section 6 of 8  ·  About 2 minutes  ·  Team Leader
Tick any you see on or next to the work area, and mark where on the job sheet sketch.
	☐  Japanese knotweed (or giant / hybrid): bamboo-like red-speckled canes
	☐  Himalayan balsam: tall pink flowers on banks and wet ground

	☐  Giant hogweed: huge umbrella flowers. Sap burns skin in sunlight
	☐  Rhododendron ponticum or Himalayan cotoneaster

	☐  Other invasive plant: ______________________
	☐  None seen



	If you find an invasive plant
Mark it and keep people and machines out. Do not strim, flail, chip or dig it, or take it away with the arisings (it may be controlled waste). Tell the Manager, clean boots, tools and tyres before leaving, and use a Site Biosecurity Plan (ARB-SITE-007) if the work cannot avoid it.



  7     Decision and controls
              Section 7 of 8  ·  About 3 minutes  ·  Team Leader, with the Manager if needed
Work through the questions from left to right. Stop at the first YES and tick that outcome.
	1.  Nest in use, bat or bat signs, sett in use, drey, dormouse, newt or other protected animal found or strongly suspected?
	NO ›
	2.  SSSI or other designated site, ecology report or planning condition affecting the work?
	NO ›
	3.  Roost features, likely nesting habitat, good habitat for other species, or invasive plants?
	NO ›
	☐ PROCEED
No signs found. Work with care, keep watching, stop if anything turns up.

	YES ▼
	
	YES ▼
	
	YES ▼
	
	

	☐ STOP AND GET ADVICE
Stop work in that area. Tell the Manager. Get an ecologist. A licence may be needed.
	
	☐ PROCEED WITH CONTROLS
Only with the consent or conditions in place. Follow them exactly.
	
	☐ PROCEED WITH CONTROLS
Write the controls below and brief the crew.
	
	



	Controls to follow
	e.g. leave hawthorn H2 with nest, 5 m exclusion tape; soft-fell limb with woodpecker hole under ecologist’s supervision; hand search brash pile before chipping



	Ecologist and phone
	
	Licence / consent ref
	e.g. Natural England licence no.

	Manager told (name, time)
	
	Client told (name, time)
	

	Photos taken
	Numbers / file names (use the job ref)
	Taken by
	



  8     Crew briefing and sign-off
              Section 8 of 8  ·  About 2 minutes  ·  Team Leader and crew
	I have walked the site, recorded what I found, and briefed the crew on the outcome and controls. Crew: I understand the findings and will stop and tell the Team Leader if I see anything new.
	
	Name
	Signature
	Date and time

	Team Leader
	
	
	

	Crew member
	
	
	

	Crew member
	
	
	

	Crew member
	
	
	




	Stop and get advice – complete when work is paused and when it restarts.
	
	Name
	Signature
	Date and time

	Manager (only if the outcome is "Stop and get advice")
	
	
	

	Work restarted on advice (Team Leader)
	
	
	





New finds during the work
	Time
	What was found and where
	Action taken
	Initials

	
	
	
	

	
	
	
	



	Guidance for the business owner – remove before issue
Why this form matters. Tree and hedge work is one of the most common ways contractors commit wildlife offences, usually by accident. A dated check, photos and a clear decision on every job show you took reasonable care. Auditors (Constructionline Gold, CHAS, SafeContractor, Arboricultural Association ARB Approved Contractor) and council clients often ask for it.
The law (checked 27/09/2026, England unless stated)
1. Wildlife and Countryside Act 1981, s1: offence to intentionally kill, injure or take a wild bird, or take, damage or destroy its nest while it is in use or being built, or take or destroy its eggs. s1(5): offence to intentionally or recklessly disturb a Schedule 1 bird (for example barn owl, red kite) while nesting, or its dependent young. Schedule ZA1 (England and Wales): nests of golden eagle, white-tailed eagle and osprey are protected even when not in use. There is no fixed legal "nesting season"; the March to August main season used here matches your Tree Protection Policy (ARB-POL-29).
1. Conservation of Habitats and Species Regulations 2017, reg 43: offences to deliberately capture, injure, kill or disturb a European protected species (all bats, hazel dormouse, great crested newt, otter, sand lizard, smooth snake), or to damage or destroy a breeding site or resting place (this one does not need intent). GOV.UK confirms bat roosts are protected even when unoccupied. Work that would affect them needs a Natural England licence. Penalty: unlimited fine and up to 6 months in prison (GOV.UK).
1. Protection of Badgers Act 1992, s3: offences to damage, destroy or obstruct a sett, or disturb a badger occupying it. A sett is "any structure or place which displays signs indicating current use by a badger" (s14). Natural England can license some work near setts.
1. Red squirrels: WCA 1981 Schedule 5 – offences to kill, injure or take, damage or obstruct a drey, or disturb a squirrel in it. Breeding dreys hold young from February to September (Forestry Commission Operations Note 65, updated 27/04/2026).
1. Common reptiles (adder, grass snake, slow worm, common lizard): WCA 1981 – offence to intentionally kill or injure them. Hedgehogs: WCA Schedule 6 (not to be killed or taken by certain methods) and the Wild Mammals (Protection) Act 1996 (cruelty). They are not fully protected, but hand checks are good practice and clients expect them.
1. Invasive plants: WCA 1981 s14 and Schedule 9 Part II list Japanese knotweed, giant hogweed, Himalayan balsam, Rhododendron ponticum and Himalayan cotoneaster; it is an offence to plant them or cause them to grow in the wild. GOV.UK (updated 12/02/2026) says knotweed may be controlled waste and must go to a suitably permitted site.
1. SSSIs: the owner or occupier needs Natural England’s written consent for listed operations; you can be fined if you carry them out or allow them without consent (GOV.UK, updated 20/04/2026). Check on MAGIC (magic.defra.gov.uk) and the Designated Sites System.
1. Hedges on farmland: Management of Hedgerows (England) Regulations 2024 – no cutting 1 March to 31 August, with limited exemptions (see ARB-POL-29).
Sources: legislation.gov.uk (WCA 1981 s1, Schedules ZA1, 6 and 9; SI 2017/1012 reg 43; Protection of Badgers Act 1992 ss3 and 14); GOV.UK protection and licence pages for wild birds, bats, hazel dormice, great crested newts and reptiles; GOV.UK Japanese knotweed and SSSI consent guidance; Forestry Commission Operations Note 65; Bat Conservation Trust (Bats and Trees leaflet; Bat Helpline); Natural England contact page.
Bats – who does what. This form is a ground-level check for potential roost features. A full Ground Level Tree Assessment, climbing inspection or endoscope survey is ecologist work under the Bat Conservation Trust’s Bat Surveys for Professional Ecologists (4th edition, 2023). Some climbers train with the Bat Conservation Trust to support ecologists, but that does not replace a licensed bat ecologist. Find one through the CIEEM or ENDS directories. Useful numbers (checked 27/09/2026): National Bat Helpline 0345 1300 228; Natural England enquiries 0300 060 3900.
Wales and Scotland. The species law above applies in Wales, with licences from Natural Resources Wales. Scotland has its own versions (for example the Nature Conservation (Scotland) Act 2004) and NatureScot licences. Adapt this form before using it there.
Tailor it. Add your ecologist’s contact details and the calendar months you use. Delete the red squirrel row if you never work in red squirrel areas. Make sure every Team Leader is trained to use this form, and consider Bat Conservation Trust training for climbers. Link the outcome to your SSRA (ARB-SITE-004) and Method Statement (ARB-SITE-005). The Wildlife and Ecology Policy (ARB-POL-34) is reserved: until it is issued, follow the Environmental Aspects Register (ARB-ENV-01, rows E11 to E17).
Changes from your original. Your Wildlife RA screening form is kept in full (site details, habitat, signs, species, the three actions, stop-work rule, sign-off). We added map and paperwork checks, a bat features checklist, other species and invasive plants, a decision flow, a calendar, photos, crew briefing and a restart record.
Arborella provides this template as documentation support. It is not ecological advice and does not replace a qualified ecologist. Where protected species may be affected, use a suitably qualified and, where needed, licensed ecologist.



Related documents
	Reference
	Document

	ARB-SITE-001 / 002
	Tree Survey and Quotation Form; Job Sheet

	ARB-SITE-004 / 005
	Site Specific Risk Assessment and Crew Briefing; Method Statement (RAMS)

	ARB-SITE-007
	Site Biosecurity Plan

	ARB-ENV-01
	Environmental Aspects and Impacts Register

	ARB-POL-29
	Tree Protection Policy

	ARB-POL-34
	Wildlife and Ecology Policy (reserved)

	ARB-POL-01 / 02
	Health and Safety Policy; Risk Management Policy



Document control
	Item
	Detail

	Document
	Wildlife and Protected Species Check (ARB-SITE-006)

	Owner
	Company Director

	Approved by
	[Name, role]

	Status
	Controlled template – Live once approved

	Review
	At least every 12 months, and sooner if the law, guidance or the way you work changes



	Ver.
	Date
	Author
	Summary of changes

	1.0
	[DATE]
	[Initials]
	First Edition Created
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